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	Name of The Person Requesting Purchase
	William Burgain

	Date
	Oct 3,2018

	
	
	

	Detailed Purpose of The Form
	Identify Costs of purchasing new system

	

	Who Will Use Form

	Submitting Form
	Who
	Adam Smith

	
	To Whom
	Monica Winston

	
	How
	Email/Fax

	
	Contact
	Tel: 586463
winston@software.com





	Heading

	Name
	Monica Winston

	Department
	Information Technology

	Office #
	IT

	Phone #
	586463

	

	Details

	Type of Purchase (hardware/software/service)
	Hardware

	Type of Request (new/renewal/replacement/upgrade)
	Replacement

	Installation Location
	New York Office

	Project Name (if this request is part of a larger project, please provide the project information)
	Hardware Replacement

	Description (if this request is part of a larger project, please provide the project information)
	Replacement of server hardware to meet organization's changing needs

	Project Information 
	Project to be implemented in three months

	Justification (how the hardware/ software will be used; why the purchase is needed)
	Due to modern technology and rapid depreciation, there is need to adopt the company's software to emerging technology and needs

	

	Signature

	Count
	Signature
	Date

	1
	 
	Oct 3,2018

	2
	 
	Oct 3,2018

	3
	 
	Oct 3,2018

	4
	 
	Oct 3,2018

	5
	 
	Oct 3,2018






	Cost Estimates

	Provider
	A
	B
	C

	Quote
	Equipment/software costs
	$ 5,000.00
	$ 6,000.00
	$ 4,500.00

	
	Implementation/setup costs
	$ 2,000.00
	$ 3,000.00
	$ 2,200.00

	
	Annual fee costs
	$ 1,400.00
	$ 1,100.00
	$ 1,600.00

	
	Licensing costs
	$ 300.00
	$ 200.00
	$ 250.00

	
	Service costs
	$ 900.00
	$ 1,100.00
	$ 1,550.00

	
	Other costs
	$ 500.00
	$ 800.00
	$ 1,000.00

	
	Total
	$ 10,100.00
	$ 12,200.00
	$ 11,100.00
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